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PROJECT INSPECTOR & ASSISTANT INSPECTOR   
Certification and Approval 
REFERENCE:   California Building Standards Administrative Code (Title 24, Part 1) Revised 09-10-02 
 Sections 4-211, 4-333, & 4-341 Issued 9-1-99 
 California Education Code, Sections 17309, 17311 & 81141 Supercedes IR 4-1 (3/90) 

This interpretation is intended for use by the plan review and field engineers of DSA to indicate an acceptable method for achieving 
compliance with applicable codes and regulations. Its purpose is to promote more uniform statewide criteria for use in plan review 
and supervision of construction of public schools, community colleges and essential services buildings. Other methods proposed by 
design professionals to solve a particular problem may be considered by DSA and reviewed for code and regulation compliance. 

IR A-7

 
Purpose: This IR describes the requirements for the certification and approval of school 
construction project inspectors. All school construction project inspectors must complete this 
two-step process of certification and approval by DSA before they can work on school 
construction projects. 

Section 1 of the IR explains the requirements for DSA Certification of project inspectors. Section 
2 specifies the requirements for DSA Approval of the project inspector.  Section 3 specifies 
requirements for acceptance and approval of assistant inspectors. 

Certification & Approval – a Two-Step Process 

Certification is the first step in becoming a school construction project inspector. An inspector 
may become DSA-Certified by successfully completing the DSA Project Inspector Examination. 
There are four classes of certification. These classes correspond to a project class assigned to 
each project by DSA. See Section 1 below. Certification is only one of several factors involved 
in the approval process. 

Approval is the second step. Approval of the project inspector by the DSA Regional Office must 
be obtained before the inspector can work on a project. DSA Approval is based on several 
factors, one of which is DSA Certification in the proper class. See Section 2 below. 

Section 1 – CERTIFICATION of the INSPECTOR 
As required by law, all project inspectors must be certified through the DSA Project Inspector 
Examination Program. An inspector’s certification expires four years from the date of issue. To 
renew the certification, each inspector must complete the requirements of the DSA Inspector 
Re-Certification Program every four years. The re-certification program consists of training and 
a re-certification class conducted by DSA. Information regarding the requirements of this 
program may be obtained on-line at www.dsa.dgs.ca.gov (click on “Inspector Info”). 

Examinations are given in each of four project classes. The examinations measure the 
applicant’s ability to read and comprehend construction plans and the California Building 
Standards Code. 

The DSA Project Inspector Examination Program does not qualify an applicant as a “special” 
inspector. 

The Class 1 Project and the Class 1 Examination  

Projects that are designated as Class 1 must contain one or more “Class 1 structures” (typical of 
community colleges, high schools, and some middle schools) but may also contain Class 2, 
Class 3, or Class 4 structures. The Class 1 examination is comprehensive; it tests the 
applicant’s knowledge of Class 1, Class 2, Class 3, and Class 4 structures and related code 
requirements. 
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Class 1 structures include: 

��Buildings or additions of 2,000 square feet or greater that utilize materials other than wood-
frame shear walls (masonry/concrete shear walls, steel brace frames, concrete, or steel 
moment-resisting frames) as the primary lateral-load resistive system. 

��Substantial structural alterations to the gravity and/or lateral load-resisting system of the 
building types described above. 

The Class 2 Project and the Class 2 Examination  

Projects that are designated as Class 2 must contain one or more “Class 2 structures” (typical of 
elementary schools and some middle schools) but may also contain Class 3 or Class 4 
structures. The Class 2 examination tests the applicant’s knowledge of Class 2, Class 3, and 
Class 4 structures and related code requirements. 

Class 2 structures include: 

��Buildings or additions of 2,000 square feet or greater that utilize wood-frame shear walls as 
the primary lateral load-resistive system. Projects may be single or multi-level, not limited in 
floor area, and generally have an estimated cost of under $8,000,000. The project may 
contain incidental masonry, concrete and/or structural steel construction (e.g. gravity load 
carrying columns and beams). Buildings may have isolated exceptions to the lateral load 
resistive system, such as a steel brace frame at one location in the structure. 

��Buildings or additions of less than 2,000 square feet in floor area that have primary lateral 
load-resistive systems utilizing concrete, masonry or steel construction. A single-story 
masonry building with a regular configuration (see C.B.C. Sec. 1629A.5.2), a floor area of 
less than 7,000 square feet, and a wood-frame roof structure may be considered to be a 
Class 2 structure. 

��On-site construction of two-story modular buildings utilizing shop-fabricated modular building 
frames. 

��Alteration, modernization, and reconstruction projects that exceed the limitations of the 
Class 3 scope of work, and do not include substantial alterations to structural systems of 
concrete, steel or masonry. 

��Non-building structures that exceed the limitations of the Class 3 scope of work. 

The Class 3 Project and the Class 3 Examination  

Projects that are designated as Class 3 must contain one or more “Class 3 structures” (small 
buildings of wood-frame construction and/or modernization/alteration projects) but may also 
contain Class 4 structures. The Class 3 examination tests the applicant’s knowledge of both 
Class 3 and Class 4 structures and related code requirements. 

Class 3 structures include: 

��Buildings or additions of wood frame single-story construction, with conventional (spread 
footing) concrete foundations and a total floor area less than 2,000 square feet. Structures 
must utilize wood-frame shear walls as the primary lateral load-resistive system. The project 
may include isolated steel or concrete elements (e.g. steel or concrete columns). 
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��Structural alteration projects limited to wood-frame, single story construction. When deemed 

appropriate by DSA, alterations to (or addition of) isolated steel, masonry or concrete 
elements may be included in Class 3 projects. Alteration projects involving significant 
changes to the lateral load-resisting system may be classified as Class 2 projects. 

��Alteration and modernization projects that are primarily non-structural, such as electrical, 
mechanical, plumbing, disabled access features, and site improvement work, generally with 
an estimated cost of under $1,000,000. 

��Non-building structures, such as signs and poles less than 35' in height, bleachers with a 
maximum of 5 rows of seats, walls less than 10' in height above grade, and single-story 
canopies less than 200 square feet in horizontal projected area. 

The Class 4 Project and the Class 4 Examination  

Projects that are designated as Class 4 only include “Class 4 structures” (building placement 
and related site work for factory-built single-story relocatable buildings). The Class 4 
examination tests the applicant’s knowledge of Class 4 structures and related code 
requirements. Class 4 structures include only site installation of factory-built, single-story 
relocatable buildings. 

Relocatable Building Inspector - In Plant (“RBIP” Inspectors)  

Inspectors of factory-built relocatable buildings must be certified through either the DSA RBIP 
examination or the Class 1 project inspector examination. The RBIP examination is scheduled 
through the DSA Headquarters Office (contact DSA Headquarters Technical Services at 
916/323-5971). 

For Specific Examination Information  

The DSA Project Inspector Examination Program is administered by the DSA Headquarters 
office. For information regarding the examination schedule, locations, examination fees, or to 
obtain an application, contact Technical Services at DSA Headquarters, by phone at 916/323-
5971, or on-line at www.dsa.dgs.ca.gov (click on “Inspector Info”). 

Section 2 - APPROVAL of the PROJECT INSPECTOR 

As required by law, all project inspectors must be DSA Approved for work on each individual 
project . 

To apply for approval, the design professional in general responsible charge must submit an 
Inspector’s Qualification Record form (Form DSA-5) to the appropriate DSA Regional Office at 
least ten days prior to the start of construction. The inspector must complete the form. The form 
must be signed by the inspector, the school district representative, the design professional in 
general responsible charge, and the structural engineer delegated responsibility for observation 
of construction. 

For Approval on Class 1 and Class 2 projects: Before submitting a Form DSA-5 for Class 1 or 
Class 2 projects, the design professional in general responsible charge must consult the DSA 
field engineer assigned to the project by the DSA Regional Office. The design professional and 
the DSA field engineer must review the inspector’s qualifications for the project with regard to 
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DSA approval criteria (see DSA Approval of the Project Inspector on page 6). The use of 
assistant inspectors must also be considered at this time (see number 4, Utilization of Assistant 
Inspector(s) on page 5). 

Review of the Inspector’s Qualifications by the School District and Responsible Design 
Professionals 

The following five items must be reviewed by the design professional in general responsible 
charge, the structural engineer delegated responsibility for observation of construction, and the 
school district prior to submitting the Form DSA-5 to the DSA Regional Office for Inspector 
Approval: 

1. The Class of the Inspector’s Certification and the Project Class – How it Works 

The project inspector's DSA certificate number and class designation must be provided on 
the Form DSA-5. The project classification must also be provided on the Form DSA-5. The 
project’s classification is determined by DSA during plan review, and is indicated on the 
Notice of Progress (issued during plan review) and the Approval of Plans notification (issued 
after approval of plans and specifications). Project inspectors with Class 1 certification may 
apply for DSA Approval to inspect any project. Project inspectors with Class 2 certification 
may apply for approval to inspect projects that are designated as Class 2, 3, or 4. Project 
inspectors with Class 3 certification may apply for approval to inspect projects that are 
designated as Class 3 or 4. Project inspectors with Class 4 certification may only apply for 
approval on Class 4 projects. 

2. Inspector’s Work Experience  
DSA approval is contingent upon the inspector’s experience in inspection or construction 
work on building project(s) of a type similar to that of the individual project for which the 
inspector is applying. The inspector must describe qualifying experience from three building 
construction projects on the Form DSA-5. Qualifying experience is defined by the types of 
duties performed and the types of projects on which those duties were performed. 

Types of Duties: Prior job positions and responsibilities are the primary considerations of 
qualifying experience. The inspector’s prior responsibilities for either inspection or 
construction should include experience with the trades that will be utilized on the project for 
which the inspector is applying. Job positions that may provide qualifying experience 
include: 

��Project Inspector (providing continuous inspection of an entire project). Prior experience 
as a project inspector is usually required for Class 1 and large Class 2 projects. 

��DSA-approved Assistant Inspector. 

��General Contractor’s Field Superintendent. 

��Special Inspector or Construction Trade Foreman. These positions provide qualifying 
experience only in the specific trade(s) in which the individual worked. 

Other job positions are unlikely to provide sufficient experience for approval by DSA as a 
project inspector. 
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Types of Projects: The types of projects that provide qualifying experience must be 
relevant to the type of project for which the inspector is applying. Project aspects (both for 
prior projects and the project for which the inspector is applying) that must be considered 
include: 

��Materials of the Structural System (wood-frame, concrete, masonry, steel). 

��Complexity of the Structural System (configuration of buildings, number of floors, 
unusual design features). 

��Size (square footage of new construction, total construction cost). 

3. On-Site Presence of the Project Inspector 
Two important aspects must be considered: 

a. The inspector must be present on the job-site when there is construction activity. The 
inspector’s schedule must allocate sufficient time to perform all required duties on the 
project for which the inspector is applying. The inspector must indicate on the Form 
DSA-5 whether presence on the job-site will be full-time (40 hours per week or more) or 
part-time (less than 40 hours per week). Large projects usually require a full-time 
commitment from the inspector. 

b. If the inspector has other work commitments concurrent with the project for which the 
inspector is applying, each school project, each non-school project, or other employment 
commitments must be described on the Form DSA-5. For each concurrent project the 
following information must be provided: 

��Project name and location 

��DSA Application Number (if school project) 

��Scope of the project (new construction, building size, number of buildings, 
construction cost) 

��Current status of project (% complete) 

The responsible design professionals, the school district, and DSA must conclude that the 
inspector’s schedule will allow for an adequate presence on the job-site. In the event that 
the school district, the responsible design professional(s), or DSA conclude that the 
inspector’s schedule as described on the Form DSA-5 will not allow for sufficient presence 
on the job-site, the inspector will be afforded an opportunity to provide additional information 
for re-evaluation. 

The inspector must obtain prior written approval from the school district, the responsible 
design professional(s), and DSA for any changes to the time commitment or workload from 
that indicated on the approved Form DSA-5. 

4. Utilization of Assistant Inspector(s)  
An assistant inspector provides inspection and administrative assistance to the project 
inspector on a project. Assistant inspectors must be DSA approved in the same manner as 
project inspectors (refer to Section 3). The scope of all construction work that the assistant 
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will inspect and any other code-prescribed duties that the assistant will perform must be 
described on the Form DSA-5A. 

On larger projects, (construction cost in excess of $15,000,000), the necessity to utilize 
assistant inspector(s) must be assessed. DSA’s approval of the project inspector may be 
contingent upon adequate provision for assistant inspector(s). 

5. School District and Design Professional’s Interview of the Inspector 
DSA recommends that the school district and the responsible design professional(s) conduct 
a personal interview with the inspector before signing the Form DSA-5. The following points 
should be considered: 

��The inspector’s knowledge of his/her role and responsibilities, job duties, and limits of 
authority. 

��Characteristics of the inspector necessary to develop and maintain satisfactory working 
relationships. Such characteristics include effective communication skills, patience, 
determination, consistency and the ability to exercise sound judgement. 

�� Inspector’s physical ability and stamina to inspect all construction and to maintain a 
responsive presence on the job. 

�� Inspector’s knowledge of construction methods, building materials, material 
testing/special inspection procedures and building codes applicable to the project. The 
inspector must be able to read and readily comprehend the requirements of the project 
plans and specifications. 

DSA Approval of the Project Inspector 

The project inspector must be DSA-Approved for each individual project. The DSA field 
engineer’s approval of the proposed inspector is based on the following criteria: 

��The proper relationship between the class of the inspector’s certification and the project’s 
classification, as described in item number 1 on page 4. 

��The inspector’s work experience, as described in item number 2 on page 4. 

��The inspector’s workload and time commitment to the project, as described in item number 3 
on page 5. 

��The utilization of assistant inspector(s) as described in item number 4 on page 5. 

��Satisfactory DSA performance ratings on previous school construction projects (refer to DSA 
IR A-8). 

��Verification that the inspector is employed by the school district. 

If the inspector meets the requirements for approval, the DSA field engineer will sign the Form 
DSA-5, which indicates DSA approval. A copy of the signed Form DSA-5 will be promptly 
returned to the inspector and the design professional in general responsible charge. If DSA is 
unable to grant approval, the Form DSA-5 will be promptly returned to the design professional in 
general responsible charge, with documentation of the reason(s) why approval was not granted. 
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The proposed inspector may be reconsidered for approval if these documented reasons are 
satisfactorily addressed on the resubmitted Form DSA-5. 

Section 3 – ASSISTANT INSPECTOR PROGRAM 
DSA has established the following requirements for the qualification, approval, and use of any 
assistant inspector on a public school construction project.  

There are three types of inspectors who may perform code-required inspections on school 
construction projects: 

��Project Inspector - each project must have a DSA-Certified Project Inspector, who is 
responsible for the inspection of all construction, except inspection performed by a special 
inspector. 

��Assistant Inspector - may be utilized, or may be required, to assist the project inspector in 
completing inspection and administrative duties. An assistant inspector must be qualified by 
DSA Headquarters, either by acceptance into the Assistant Inspector Program or by DSA 
Certification as a project inspector. 

��Special Inspector - a specially qualified person utilized, where required by code, to inspect 
specific aspects of the work, such as structural steel welding or masonry construction. 

The Project Inspector is responsible for ensuring that all code-prescribed inspection and 
administrative duties are completed. The class 1 project inspector may utilize one or more 
assistant inspector(s) to perform inspection and administrative duties on a project. A project 
inspector or assistant inspector who performs more than 50% of all inspections (excluding  
special inspections) for the project is considered to be the primary on-site inspector. 

Requirements for the Use of Any Assistant Inspector 
��The project inspector must be a DSA-Certified Class 1 project inspector for any project on 

which an assistant inspector is utilized. 

��A project inspector may not utilize more than three assistant inspectors at any one time. The 
project inspector must provide on-site supervision of any assistant inspector. 

��Upon request, the project inspector must submit a written plan indicating the project 
inspector’s proposed presence at all concurrent projects. The plan must provide for daily on-
site supervision of all assistant inspectors utilized by the project inspector. 

��The project inspector and assistant inspector must keep a log of time spent on-site, and 
must indicate this information on each semi-monthly report. 

��An assistant inspector can not be utilized as the primary on-site inspector for a Class 1 or 
Class 2 project, unless the assistant inspector has prior satisfactory experience as the DSA- 
Approved project inspector on a project of similar type and size. As of January 1, 2005, any 
primary on-site inspector for a Class 1 or Class 2 project must be DSA-Certified and 
approved as the project inspector for the project. 

��The project inspector may utilize an assistant inspector as the primary on-site inspector for a 
Class 3 or Class 4 project, provided the assistant inspector has adequate work experience 
with the trades that will be utilized on the project.  
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��An assistant inspector must be qualified by DSA Headquarters, either by acceptance into 

the Assistant Inspector Program or by DSA Certification as a project inspector. 

��The assistant inspector must then be DSA-Approved by the appropriate DSA Regional 
Office for each project on which the assistant inspector works. 

Qualification and Approval of an Assistant Inspector - a Two-Step Process  
Acceptance into the Assistant Inspector Program, or alternatively, DSA Certification as a project 
inspector, is the first step in becoming an assistant inspector.  

Approval is the second step. DSA Approval of an assistant inspector must be obtained from the 
appropriate DSA Regional Office before the assistant inspector can work on a project. 

Acceptance of the Inspector into the Assistant Inspector Program  
The assistant inspector must complete and submit the Application for Assistant Inspector 
Program (posted on the DSA web site at www.dsa.dgs.ca.gov, click on "Inspector Info") to DSA 
Headquarters, along with an application fee of $110 (non-refundable) to cover DSA’s 
administrative expenses. The applicant will be notified by mail of acceptance in the program, or 
will be notified of requirements that must be addressed in order to be accepted. No refund of the 
application fee can be made. 

Upon acceptance into the program, the assistant inspector’s name, expiration date, county of 
residence, and phone number will be posted on the DSA web site (www.dsa.dgs.ca.gov, click 
on “Inspector Info”). Acceptance of an inspector into the Assistant Inspector Program will expire 
two years from the date of acceptance, unless the acceptance has been extended. Acceptance 
may be extended every two years, provided the assistant inspector attends at least one DSA-
recognized training seminar within each two year period.  Recognized seminars include DSA’s 
Inspector Training seminars, and the “Basics of Public School Inspection” seminar conducted by 
the American Construction Inspectors Association (ACIA).  If DSA acceptance expires, the 
assistant inspector must reapply for acceptance in accordance with the provisions above. Upon 
becoming DSA certified as a project inspector, the inspector's listing in the Assistant Inspector 
Program is terminated.       

Criteria for acceptance in the DSA Assistant Inspector Program includes: 

��Minimum three years experience in building construction or inspection, which may consist of 
work experience in one or more construction trades or types of inspection (must be 
structural, electrical, mechanical, or plumbing work). 

��The written recommendation of two design professionals (any California-licensed architect 
and/or registered structural engineer) on the DSA Form Application for Assistant Inspector 
Program. 

��An assistant inspector must be at least 25 years of age. 

Approval of the Assistant Inspector for a Project 
An assistant inspector must be DSA Approved for each school construction project. An 
Assistant Inspector Qualification Record (Form DSA-5A) must be submitted to the appropriate 
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DSA Regional Office for approval at least 10 days prior to use of the assistant inspector on the 
project. 

The design professional in general responsible charge is advised to consult the DSA field 
engineer prior to submittal of the Form DSA-5A to DSA, in order to verify that the assistant 
inspector meets the criteria for approval by DSA. 

Criteria for DSA Approval of an assistant inspector include: 

��Acceptance of the assistant inspector in the DSA Assistant Inspector Program, or 
alternatively, DSA Certification as a project inspector. 

��Assistant inspector must have work experience in inspection or construction (refer to Section 
2, item 2) with the trades that the assistant inspector will be inspecting. 

��Assistant inspector’s current workload and time commitment to the project (refer to Section 
2, item 3). 

Project Inspector’s and Assistant Inspector’s Responsibilities  
A project inspector is responsible for ensuring that all code-prescribed inspection and 
administrative duties are completed. When a project inspector utilizes an assistant inspector on 
a project, the following requirements must be fulfilled: 

��Prior to the start of construction, the project inspector must complete the DSA Start of 
Project Report (posted on the DSA web site (www.dsa.dgs.ca.gov, click on “Forms”). Both 
the project inspector and assistant inspector must sign the report.  

��The project inspector and assistant inspector must both sign each semi-monthly report. 

��The project inspector and assistant inspector must each file a final verified report (Form 
DSA-6) with DSA. 

��At the conclusion of the project, the project inspector must complete the DSA Close of 
Project Report (posted on the DSA web site (www.dsa.dgs.ca.gov, click on “Forms”). The 
project inspector and assistant inspector both must sign the report. 

The DSA field engineer observes the project inspector’s and assistant inspector’s performance 
of code-prescribed duties during the course of construction, including the project inspector’s 
monitoring of the assistant inspector’s performance (IR A-8, Section 1, item 7). 

The DSA field engineer completes an Inspector’s Performance Rating for the project inspector 
and for the assistant inspector at the final site visit (refer to IR A-8, Section 2). The performance 
rating is used by DSA as a basis for approval of the project inspector and the assistant inspector 
on future projects. 



ANSWER THE FOLLOWING QUESTIONS REGARDING PREVIOUS EMPLOYMENT IN BUILDING CONSTRUCTION OR INSPECTION:

PRINT OR TYPE

CALIFORNIA DEPARTMENT OF GENERAL SERVICES
DIVISION OF THE STATE ARCHITECT

Revised 9-10-02

Applicant's Name _________________________________________________________________   

Address ________________________________________________________________________  Work Phone  (            ) _______________________

City ____________________________  County___________________ State ____  Zip _________ Home Phone (            ) _______________________

Page 1 of 2 

1. Have you ever: (If "YES", give details in Item 4.)    

a. Been dismissed or fired from a position for any reason?

b. Resigned from or quit a position while under investigation or after being informed
    discipline would be taken against you, or during an appeal from a disciplinary action?

c. Been rejected or told you would not receive permanent or continued employment
    during any type of probationary or trial period on the job?

2. Do you meet the minimum age requirement of 25 years or older?

c Yes c No

c Yes c No

c Yes c No

c Yes c No

3. Do you meet the minimum building contruction or inspection experience requirement of 3 years?

4. Explanations:

c Yes c No

DID YOU GRADUATE FROM HIGH SCHOOL?

If Not, Enter The Highest Grade You Completed_________

University Or College-- Business, Correspondence, Trade Or Service School; Name And Location:

__________________________________________________________________________________________________________________

Course Of Study_____________________________________________________________________________________________________

Units Completed: Semester________ Quarter________

Diploma, Degree Or Certificate Obtained ____________________________________________  Date Completed_______________________

c Yes c No     IF NOT, DO YOU POSSESS A GED OR EQUIVALENT?   c Yes c No

LIST BELOW VALID LICENSES, CERTIFICATES OF BUILDING CONSTRUCTION OR INSPECTION, OR MEMBERSHIP IN
PROFESSIONAL ORGANIZATIONS.

License/Certification Description  _______________________________________________________________________________________ 

Certificate Number ___________________________________Expiration Date: ____________________________ 

EDUCATION

To be completed by the Applicant. Form must be signed by Applicant and 2 Architects and/or Structural Engineers. This application must be submitted to
 DSA Headquarters at 1130 K Street, Suite 101, Sacramento, CA  95814, along with a check for $110 made payable to "Division of the State Architect."  

You must be accepted into the program prior to submitting any Assistant Inspector Qualification Record (Form DSA-5A) for project inspection.

License/Certification Description  _______________________________________________________________________________________ 

Certificate Number ___________________________________Expiration Date: ____________________________ 

Date of Birth _______________________________

     Application for Assistant 
Inspector Program



Experience Record - Provide at least 3 years of previous building construction or inspection experience that best qualifies you for
consideration on a school construction project as an Assistant Inspector. Begin with your most recent job. List each job separately. If 
additional space is required, list the remaining jobs on DSA form "Assistant Inspector Experience Supplemental Form."

Job Title: Project Inspector                      Field Superintendent  

Construction Trade ____________________________

Other _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name:

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    New Construction    Alteration    Relocatable Bldgs

Structural systems of new construction or structural alterations:

Wood Shear Wall    Concrete/Masonry Shear Wall   Steel Frame

Job Title: Project Inspector                      Field Superintendent  

Construction Trade _____________________________ 

Other _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name:

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    New Construction    Alteration    Relocatable Bldgs

Structural systems of new construction or structural alterations:

Wood Shear Wall    Concrete/Masonry Shear Wall   Steel Frame

Job Title: Project Inspector                      Field Superintendent  

Construction Trade _____________________________ 

Other _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name:

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    New Construction    Alteration    Relocatable Bldgs

Structural systems of new construction or structural alterations:

Wood Shear Wall    Concrete/Masonry Shear Wall   Steel Frame

1st Design Professional Recommendation (must be a California licensed Architect or Structural Engineer)

I find ___________________________________________________________ to be suitably qualified to be considered for approval as an assistant 

inspector on a school construction project.     

My assessment is based on (check one):     Interview (date ________ - ________ - ________ )   OR     Prior professional relationship

Signature _________________________________  Print Name ____________________________________________  Date __________________

AFFIDAVIT OF APPLICANT–IMPORTANT–PLEASE READ BEFORE SIGNING--If not signed, this application will be rejected.

I certify under penalty of perjury that the information I have entered on this application is true and complete to the best of my knowledge
I further understand that any false, incomplete, or incorrect statements may result in my disqualification. I authorize the employers and 
educational institutions identified on this application to release any information they may have concerning my employment or education 
to the State of California.

 DATE SIGNEDAPPLICANT'S SIGNATURE

Page 2 of 2 

Revised 9-10-02DSA Application for Assistant Inspector Program

California license type: Architect Structural Engineer License #: _________________________ Exp. Date: __________________

License #: _________________________ Exp. Date: __________________

2nd Design Professional Recommendation (must be a California licensed Architect or Structural Engineer)

I find ___________________________________________________________ to be suitably qualified to be considered for approval as an assistant 

inspector on a school construction project.     

My assessment is based on (check one):     Interview (date ________ - ________ - ________ )   OR     Prior professional relationship

Signature _________________________________  Print Name ____________________________________________  Date __________________

California license type: Architect Structural Engineer



Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther ________________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name:

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name:

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name:

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

CALIFORNIA DEPARTMENT OF GENERAL SERVICES
DIVISION OF THE STATE ARCHITECT

      Assistant Inspector Experience �
   Supplemental Form      

Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name:

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name:

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

Experience Record - Provide at least 3 years of previous building construction or inspection experience that best qualifies you for
consideration on a school construction project as an Assistant Inspector. Begin with your most recent job. List each job separately.

Revised 9-10-02

Applicant Name ________________________________________________



School District/Owner

  3. Experience Record - List the three previous projects that best qualify you to perform inspection services for the project entered in
item 2.. For previous school projects, provide the DSA application number in the “Project Name” field

Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name ________________________________________________

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

Project Name (School)

Scope of Work Estimated Cost  $

CALIFORNIA DEPARTMENT OF GENERAL SERVICES
DIVISION OF THE STATE ARCHITECT

 3-21-02

 Assistant Inspector
 Qualification Record

Page 1 of 2 

Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name ________________________________________________

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name ________________________________________________

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

DSA-5A

The Assistant Inspector must be accepted in the DSA Assistant Inspector Program or DSA Certified prior to submitting this form.To be completed by the Assistant
 Inspector and the Project Inspector. Form must be signed by the Assistant Inspector, Project Inspector, Owner, Design Professional in General Responsible Charge,

  To be submitted by the Design Professional in General Responsible Charge at least 10 days prior to use of assistant inspector on the project.

Will the assistant inspector be in
the employ of the school district? Yes    No

If no, indicate assistant inspector’s employer:

    1. Assistant Inspector
DSA File No.

DSA
Application No.

Name ________________________________________________________________________

Address ______________________________________________________________________

City ____________________________________________  State ________  Zip ____________

Phone # (               ) ________________________    Date of Birth _______ - _______ - _______     ________________________________________

DSA Certification Class (If Certified) _________ DSA Certificate # _______________   Expiration Date ______________

     2. Project Information



      

Name ___________________________________________________________________________________________________________________

Address _________________________________________________________________________________________________________________

City ________________________________________________________________________________  State ________  Zip ___________________

Phone #s (                 ) __________________________________   (                     ) _________________________________

Specify your time committment to this project:     Full Time (40 hours per week):_______    Part Time (less than 40 hours per week)  hrs/wk:_______
 

Project Name & Location                                                     Construction Cost                                   Hours Per Week     DSA Application#   Completion %

Assistant Inspector’s Proposed Duties

Will you be working concurrently on non-school projects or other employment?    Yes     No     If yes, for each project, provide name, location, 
scope of construction work, your duties, and the completion status of the project in the space below. Attach additional sheets if necessary.

4.

I hereby certify under penalty of perjury that all items entered in items 1, 3, 4 & 5 on this form are true, and I agree and understand that any misstate-
ment of material fact contained in this form will be sufficient cause for my immediate dismissal. If I undertake additional work, other  than stated herein,
I will secure prior written approval from the school district/owner, the architect and/or engineer, and Division of the State Architect. 

An original signature is required Signature ________________________________________  Date _________________

Specify which code-prescribed duties will be performed by the assistant inspector on this project (as outlined in IR A-8) 

 c Inspection: list which aspects of the construction you will be inspecting on each building._______________________________________________  

 c Administrative (maintain job file) __________________________________________________________________________________________________________

Will you be working concurrently on other school projects?    c Yes    c No    If yes, list each project below. 

This section is to be completed by the project inspector approved via Form  DSA-5 for the school project entered in item 2. 

___________________________________________________________________________________________________________________________________________

 c Reporting/Notifications __________________________________________________________________________________________________________________

 c Monitor Tests & Special Inspections ______________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________

       6. Assistant Inspector’s Affidavit

_________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________

Page 2 of 3

Assistant Inspector’s Time Committment/Workload5.

DSA Certification Class (Must be class 1) _________   DSA Certificate # ______________________________   Expiration Date __________________

 7. Project Inspector

3-21-02DSA-5A: Assistant Inspector Qualification Record



Specify your time committment to this project:     c Full Time (40 hours per week)       c Part Time (less than 40 hours per week)  hrs/wk:_______ 

Are you currently utilizing assistant inspectors on other school projects?   c Yes    c No    If yes, list each project below. 

9. Project Inspector’s Affidavit
I hereby certify under penalty of perjury that all items entered in items 2, 4, 7 & 8 on this form are true, and I agree and understand that any misstate-
ment of material fact contained in this form will be sufficient cause for my immediate dismissal. 

An original signature is required                Signature _______________________________________________________  Date ________________

10. School District/Owner’s Affidavit

________________________________________ is being employed by the school/owner,as the assistant inspector, conditioned upon the accept-
ance of the architect or registered engineer in general responsible charge, and the approval by the Division of the State Architect (DSA). This indivi-
dual will provide competent, adequate and continuous inspection during construction of this project. I understand that this inspector will act under the
direction of the architect or registered engineer in general responsible charge, and DSA. This inspector shall also be responsible to the Owner.

Title of school district/owner's representative completing this affidavit _______________________________________________________________ 

Signature _________________________________  Print Name ____________________________________________  Date _________________

11. Affidavit of Design Professional In General Responsible Charge

I find _____________________________________________________ to be suitably qualified to perform assistant inspection on this project.     

My assessment is based on (check one):     c Interview (date ________ - ________ - ________ )   OR    c Prior professional relationship

Signature _________________________________  Print Name ____________________________________________  Date _________________

The following affidavits must be signed by an authorized representative of the school district/owner, as well as the Design Professional in General 
Responsible Charge and Structural Engineer before this application is submitted to the Division of the State Architect for approval. The information 
provided on this document will be maintained in a public record file. Original signatures are required.

Approval 
by 
Division of the 
State Architect

Signature of Field Engineer _________________________________________________________________________________  

Print Name ____________________________________________________________________  Date ____________________  

8. Project Inspector’s Workload

                                                                                                                                                                Hours 
                                                                                                                                                             Per Week    DSA Application#    Completion %    Project Name & Location                                                     Construction Cost

Page 3 of 3

12. Affidavit of Structural Engineer (required when Structural Engineer is delegated responsibility for observation of work) 

I find _____________________________________________________ to be suitably qualified to perform assistant inspection on this project.     

My assessment is based on (check one):     c Interview (date ________ - ________ - ________ )   OR    c Prior professional relationship

Signature _________________________________  Print Name ____________________________________________  Date _________________

3-21-02DSA-5A: Assistant Inspector Qualification Record



 DSA-5

School District/Owner

Type of DSA approval requested:

  3. Experience Record - List the three previous projects that best qualify you to perform inspection services for the project entered in
item 2.. For previous school projects, provide the DSA application number in the “Project Name” field

Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name ________________________________________________

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

 Class _________   DSA Certificate # _______________   Expiration Date ______________

Project Name (School)

Scope of Work Estimated Cost  $

To be completed by the Project Inspector. Form must be signed by Inspector, Owner, Design Professional in General Responsible Charge, and 
Structural Engineer. To be submitted by the Design Professional in General Responsible Charge at least 10 days prior to start of work. 

CALIFORNIA DEPARTMENT OF GENERAL SERVICES
DIVISION OF THE STATE ARCHITECT

 3-21-02

 Project Inspector
 Qualification Record

Name ________________________________________________________________________

Address ______________________________________________________________________

City ____________________________________________  State ________  Zip ____________

Phone #s (               ) ________________________   (                   ) ________________________ 

Date of Birth _______ - _______ - _______    

c Project Inspector c Relocatable Building In-plant (RBIP)

Page 1 of 2 

Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name ________________________________________________

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

Job Title: c Project Inspector                      c Field Superintendent  

	 c Construction Trade _____________________________ 

	 cOther _______________________________________

Dates employed:   FROM ________________  TO ________________

Employer ________________________________________________  

Employer’s Phone (                   ) ______________________________

Project Name ________________________________________________

 ___________________________________________________________

Construction Cost   $___________________________________________

Check one:    c New Construction    c Alteration    c Relocatable Bldgs

Structural systems of new construction or structural alterations:

cWood Shear Wall    c Concrete/Masonry Shear Wall   c Steel Frame

DSA File No.

DSA
Application No.

Will the inspector be in the 
employ of the school district?         c Yes    c No

If no, indicate inspector’s employer:

_________________________________________

  1. Project Inspector

  2. Project Information



Specify your time committment to this project:     Full Time (40 hours per week)        Part Time (less than 40 hours per week)  

Will you be working concurrently on other school projects?    Yes     No    If yes, list each project below. Attach additional sheets if necessary.
Completion 

Project Name & Location Scope of Construction Work DSA Application# status - %

5. Inspector’s Affidavit
I hereby certify under penalty of perjury that all answers to the questions on this form are true, and I agree and understand that any misstatement of 
material fact contained in this form will be sufficient cause for my immediate dismissal. If I undertake additional work, other than stated herein, I will 
secure prior written approval from the school district/owner, the architect and/or engineer, and Division of the State Architect. 

If appointed, I will accept the responsibilities of inspector and will perform the duties conferred upon me by Sections 17280/81130 through 
17316/81147 of the Education Code, or Sections 16000 through 16023 of the Health and Safety Code. I will not accept payment or other considera-
tion for my services from anyone other than the school district/owner.

An original signature is required Signature ________________________________________  Date _________________

The design professional in general responsible charge must submit this completed form to the DSA office where the project was filed.

6. School District/Owner’s Affidavit

_______________________________________ is being employed by the school/owner, conditioned upon the acceptance by the architect or regis-
tered engineer in general responsible charge, and the approval by the Division of the State Architect (DSA), to provide competent, adequate and con-
tinuous inspection during construction of this project. I understand that the inspector will act under the direction of the architect or registered engineer 
in general responsible charge, and DSA. The inspector shall also be responsible to the Owner.

Title of school district/owner's representative completing this affidavit _______________________________________________________________ 

Signature _________________________________  Print Name ____________________________________________  Date _________________

7. Affidavit of Design Professional In General Responsible Charge

I find _____________________________________________________ to be suitably qualified and satisfactory to perform inspection on this project.     

My assessment is based on (check one):     Interview (date ________ - ________ - ________ )   OR     Prior professional relationship

Signature _________________________________  Print Name ____________________________________________  Date _________________

8. Affidavit of Structural Engineer

I find _____________________________________________________ to be suitably qualified and satisfactory to perform inspection on this project.     

My assessment is based on (check one):     Interview (date ________ - ________ - ________ )   OR     Prior professional relationship

Signature _________________________________  Print Name ____________________________________________  Date _________________

The following affidavits must be signed by an authorized representative of the school district/owner, as well as the Design Professional in General 
Responsible Charge, and the Delegated Structural Engineer before this application is submitted to the Division of the State Architect for approval. 
The information provided on this document will be maintained in a public record file. Original signatures are required.

Approval 
by 
Division of the 
State Architect

Signature of Field Engineer ________________________________________________________________________________  

Print Name ____________________________________________________________________  Date ____________________  

  4. Inspector’s Time Committment/Workload

Will you be working concurrently on non-school projects or other employment?    Yes     No     If yes, for each project, provide name, location, 
scope of construction work, your duties, and the completion status of the project in the space below. Attach additional sheets if necessary.

Page 2 of 2 

3-21-02DSA-5: Project Inspector Qualification Record



Project Inspector ______________________________________________Printed_________________________________________Date__________

Assistant Inspector ____________________________________________Printed_________________________________________Date__________

PRINT OR TYPE

CALIFORNIA DEPARTMENT OF GENERAL SERVICES
DIVISION OF THE STATE ARCHITECT

 Revised 9-10-02

START OF PROJECT REPORT

___ Approved Plans and Specifications 

               ___ DSA Approved addenda (if any)

PROJECT INSPECTION REQUIREMENTS

This form is a checklist for the necessary review that must occur during the course of construction. When utilizing an assistant inspector on a project,
prior to the start of construction the project inspector must complete this form, and both the project inspector and assistant inspector must sign

the report and submit it to the DSA regional office having jurisdiction over the project, and to the design professional. 

DSA Application No.

School District/Owner ___________________________________________________________

Project Name (School) ______________________________________________________________________________________________________

 JOB FILE 

___ Submittals/shop drawings 

___ Tests and Inspections list

Project Inspector ___________________________________________________________

Assistant Inspector __________________________________________________________ DSA File No.

PROJECT INSPECTOR WILL OBSERVE THE FOLLOWING PHASES OF CONSTRUCTION* (CHECK ALL THAT APPLY):

                      
                                                                                                                                      
___ Wall framing (before closing in)

___ Roof framing (before closing in)

___ Plywood wall nailing

___ Mechanical and electrical inspection (before closing in)

___ Accessibility features (parking, path of travel, restrooms, etc.)

___ Fire & Life Safety features (fire alarm, sprinklers, exits, etc.)

___ Other: _______________________________________________

___ Other: _______________________________________________

___ Other: _______________________________________________

___ Plywood roof nailing

___ Records of inspections  

___ Log of Project Inspectors' time on site

___ Log of Assistant Inspectors' time on site  

___ Notifications to DSA

___ Test and Special Inspection Reports 

 The project inspector must review the following processes with the assistant inspector to enable proper records maintenance

___ Anchorage of equipment/suspended ceilings

* This list is a basic guideline. There may be other portions of the work where the project inspector needs to be present.

___ Building Codes and Standards

___ DSA Approved change orders 

___ Deferred Approvals

___ Log of deviations and resolutions

___ DSA Field Trip Notes

___ Review the assistant inspectors' time commitment to the project (as outlined in DSA Form SSS-5A, Item 5) 

___ Review assistant inspectors' comprehension of the construction documents (IR-A8, Section 1, Items 2 and 7)

TESTS AND SPECIAL INSPECTIONS 

___ DSA approved special inspectors (if required)

___ Procedure for lab notification                                                              ___ Review of test and special inspection reports

___ Review the scope of construction work the assistant inspector will be inspecting on the project (as outlined in DSA Form SSS-5A, Item 4) 

___ Foundation inspection (prior to concrete placement)    

___ Monitoring of field sampling and inspections

___ Semi-monthly Reports

These documents are required to be on site prior to the start of construction

___Preliminary change orders

 The project inspector must review the following processes with the assistant inspector to enable proper records maintenance



Project Name (School) ______________________________________________________________________________________________________

Project Inspector ______________________________________________Printed_________________________________________Date__________

Assistant Inspector ____________________________________________Printed_________________________________________Date__________

PRINT OR TYPE

CALIFORNIA DEPARTMENT OF GENERAL SERVICES
DIVISION OF THE STATE ARCHITECT

 Revised 9-10-02

CLOSE OF PROJECT REPORT

___ Approved Plans and Specifications- include inspectors' posted set 

               ___ DSA Approved Addenda

INSPECTION RECORDS

This form is a checklist of all the documents that are to be included in the job file at the close of construction. At the conclusion of the project, the job file
 should be given to the design professional. When utilizing an assistant inspector on a project, this form is to be completed by the project inspector

 and must be submitted to the DSA regional office having jurisdiction over the project, and to the design professional.

DSA Application No.

School District/Owner ___________________________________________________________

 CONSTRUCTION DOCUMENTS

___ Other construction documents issued to inspector 

Project Inspector ___________________________________________________________

Assistant Inspector __________________________________________________________ DSA File No.

___ Log of deviations and resolutions

___ DSA Approved change orders 

___ Deferred Approval documents

TEST AND SPECIAL INSPECTION RECORDS

ADMINISTRATIVE RECORDS

___ Records of inspections- includes inspection reports for all phases of construction on the project 

___ Construction procedure records- concrete placement operations, welding operations, pile installation per T-24 sec. 4-342 (6) 

  

___ Log of Project Inspectors' time on site

___ Log of Assistant Inspectors' time on site

___ DSA Field Trip Notes- complete file of field trip notes with documentation addressing comments requiring design professional review. 

___ Semi-monthly Reports- include records of all notifications made to DSA (e.g. start of work, concrete placement, etc.)  

___ Test and Special Inspection Reports- including geotechnical testing and inspection 

___ Preliminary change orders

___ Log of deviations and resolutions

___ Final verified report- the project inspector and the assistant inspector each must sign a verified report. (DSA Form SSS-6)

What areas of the DSA inspection process did the assistant inspector learn new skills?_______________________________________________

__________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________

What value was added by having an assistant inspector on the project?_________________________________________________________

__________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________

REMARKS
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